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Year 5 Class Procedures letter 2024-25

A huge welcome to our Year 5 Class of 2024-25!  We are very much looking forward to working with your children this year. The staff in the Year 5 team are:
Mrs Ceuppens – Class teacher of St. Joan of Arc
Miss Agar – Class teacher of St. Gregory
Mr Breen – Class TA for St. Joan of Arc 
Mrs Shazad – TA for St. Gregory
The following are some guidelines to help you and your child settle back into school life at St Alban’s:
	Winter Uniform
	Summer Uniform

	Navy jumper/cardigan
Blue shirt
Navy skirt/pinafore, Grey trousers
School tie
Black/navy shoes (trainers are currently allowed)
Navy tights, white/black/grey/navy plain socks
	Navy jumper/cardigan
Blue checked summer dress, Blue polo shirt
Grey shorts/trousers
Black/navy shoes (trainers are currently allowed)
White/navy/grey/black plain socks

	PE kit (Our allocated PE days are Tuesday (indoor) and Wednesday (outdoor). Children are now required to come into school wearing full uniform and bring their PE kits with them. All children will be getting changed in school before and after the lesson.

	[bookmark: _GoBack]Blue St Alban’s t-shirt and shorts, socks, trainers. 
PE kits should be kept in school all the time and will be sent home for washing after the weekly lesson. 



Earrings and jewellery must not be worn at any time in school. The only exception to this is if a child has had their ears pierced during the summer and needs to keep earrings in for the next six weeks. Earrings that must be worn will be covered with surgical tape. Long hair must be tied back at all times and extreme haircuts are not permitted. 

School bags – Please use the school book bags and school PE bags as we only have a limited space to store these and larger rucksacks take up too much room.
Clothing - Please ensure that your child’s name is on ALL items of clothing, shoes, PE bags, book bags and lunchboxes.  If things get lost (which they often do!) they can then be returned to their rightful owner.
Beginning of the school day – Morning drop off for all year groups is between 8.45am and 8.55am. Please ensure if it is after this time that you accompany your child to the office to be registered there.
End of the school day – Children from all year groups should be collected at the end of the day at 3.25pm. Please let us know if your child is being collected by anybody other than parents/carers or walking home. We are not permitted to let children leave without their parent’s permission.
Communication – We offer an open door policy therefore if you would like to discuss a matter in detail or in private, please let us know. We are available to speak after school or, if you prefer, we can arrange a meeting.
Messages - Please check your child’s bag every night for letters or classroom notices and other important information. Any money, letters, reply slips etc. should be handed directly to the class teacher as the children often forget to take these out of their bags. For any other messages, please speak to the class teacher directly or contact the school office. 
Newsletters – Our school newsletter is sent out to parents/carers electronically every Friday evening. If you have not yet signed up for Parentmail, or you do not receive the newsletter, please contact the school office to update your email address.  PLEASE ENSURE THAT YOU READ THE NEWSLETTER AS IT WILL INCLUDE DATES AND ANY OTHER INFORMATION THAT YOU WILL NEED.
Homework – Homework is put on our school website each Friday, this is usually a piece of Maths or English work and a set of spellings to learn. Homework is due in the following Wednesday and the spelling test will be done on Friday. Occasionally, we may set some other homework, be it a research project or something similar. In this case we will include information about when it is due in. In addition, we ask that the children complete daily reading at home and log this in their reading records. This will allow the children time to read for pleasure and will help them use their imaginations to explore people, places, times, and deepen their vocabulary.  
Snacks – Your child should bring in one healthy snack every day. Please do not send in any nuts or foods containing nuts, sweets or chocolate. 
Drinks – Please provide a clearly named water bottle. Your child should bring this in each morning and take it home each evening. Please ensure bottles only contain water, not juice. 
Milk – School milk is available FREE for children under five and costs around £15 a term for over fives.  If you are interested, please register at www.coolmilk.com.  Registration forms are also available in paper form. Please ask your child’s class teacher for a form and return it to school as soon as possible. 
Lunch – If your child has a school dinner, please pre-order your child’s lunches using the Dolce Live Kitchen log-in. This can be done at home on a daily or weekly basis. This is a wonderful opportunity for you to choose your child’s dinner with them as you know your child’s likes and dislikes best and can monitor their choices.  Please ensure that you have entered any dietary requirements, i.e. allergies, intolerances, religious requirements, and lifestyle choices.   If you have trouble logging-in, please contact the school office. 
Toys from home – We ask that the children do not bring in toys / belongings from home as they can get lost or broken. 
Website – Our class page on the school website will soon contain lots of information about what we have been doing in class and what is coming up, including homework. 

Educational trips and Visitors – In Year 5 we hope to take the children on a number of educational visits. These are yet to be confirmed and you will always receive information about any upcoming educational visits in advance.
Long term medical requirements – If your child has a medical condition that may require medication to be administered at school, please ensure that you send in the medication and that it is clearly labelled and is within expiry date.  It is parents’ responsibility to ensure that medication is in date. If necessary, you will be sent a medical care plan, on receipt of your registration form. Please ensure this plan is completed prior to your child starting school. If your child has a food allergy / intolerance please bring in a note from a health professional with full details of the nature of the allergy, symptoms and medical attention required. 
Short term medical requirements – If your child has a temporary illness that requires prescribed medication (e.g. antibiotics) to be administered four times per day, we will be happy to administer one dose in school. If this is the case, please let the class teacher know. All medicines need to be handed to a member of the office staff by the parent/carer in the morning and a permission form completed. Please not enter the school building, a member of staff will come out to you. These medicines will be stored safely and appropriately in school and will need to be collected at the end of the school day, from the school office, by the parent/carer.  
We are very much looking forward to a year full of fun and learning with your children.  If you have any questions or concerns, please do not hesitate to ask. 
Thank you,
Mrs Ceuppens and Miss Agar
[image: http://www.recreationroad.com/2014/wp-content/uploads/2014/12/Ofsted.jpg]
[image: http://www.st-peters.manchester.sch.uk/images/library/ECAR_Logo.jpg]A member of The Holy Family of Nazareth Catholic Academy Trust, registered in England and Wales with company number 8307881 whose registered office is at All Hallows Catholic College, Brooklands Avenue, Macclesfield, Cheshire SK118LB.
[image: ]
[image: Image result for nace logo more able]
image1.jpeg
Catholic

Primary School

Macclesfield
A Voluntary Academy




image2.jpeg
The Holy
Famil

of Nazareth

Catholic Academy Trust




image3.jpeg
ofiad

Outstanding

201412015




image4.jpeg
\\\(

Brery (e e
Ch lol redadev
==




image5.emf

image6.jpeg




